 SEQ CHAPTER \h \r 1Village of Hamilton
Municipal Utilities Commission
4:30pm
Regular Meeting of June 11, 2013
Village Office
APPROVED MINUTES
PRESENT: President John Basher; Commissioners: Larry Baker and Rob Gustafson; Village Administrator Sean Graham; Line Foreman David Rhyde; Trustee Russ Lura; Mayor Margaret Miller; Village Clerk Alana Scheckler; Village Treasurer MaryAnn Henderson
PUBLIC: None
President Basher called the meeting to order at 4:30p.m.
APPROVAL OF AGENDA:  Approved as presented.
APPROVAL OF MINUTES:  Regular Meeting of May 14, 2013: Changes requested: None
A motion was made by Trustee Lura to approve the May 14, 2013, minutes as amended.  The motion was seconded by Commissioner Gustafson and carried.  
PERSONNEL:  Two summer help employees have started.  The ICLE student, Spencer Wallach is now working on reducing our carbon footprint.
ELECTRIC
New Business
Line Foreman’s Report: One of the switches broke at the substation.  Line Foreman Rhyde received two quotes.  S&C-Manual Style-GOAB $14,300 plus freight, lead time 8-10 weeks; Cleavland/Price-Manual Style-GOAB $5,000.00 plus freight, lead time 18-20 weeks.  Because time is critical, Line Foreman Rhyde is recommending the S&C quote.  A motion was made by Commissioner Baker to accept Line Foreman’s recommendation and go ahead and purchase part from S&C.  The motion was seconded by Commissioner Gustafson and carried.  The Village will install and HMT will line up.
Pole #22 on Lebanon Street was hit and replaced on Saturday, June 9, 2013.  We will be removing old transformers on Monday, June 17, 2013.  The new bucket truck is in service and was used at Pole #22 on Saturday.

The Powerhouse Carlson Ranger is outdated and Jeff Schindler has priced a plotter from Canon for $9,000-$10,000.00.  Two quotes are needed.  The cost and supplies will be divided 6 ways: gas, electric, village water, wastewater, and airport.  The Commissioners approved the purchase.
Status of Delinquent Accounts: The Commissioners reviewed the report and questioned 60 Utica Street, 16 Milford Street, and 175 Lebanon Street.
Negotiations: Talks will continue tomorrow 6/12/13 at 10:00am in the Village Office conference room.
Village Office Windows: Early today, at a joint MUC and BOT meeting, the purchase and installation was approved by both Boards.  Two quotes were received for both the supplier and contractor.  The supplier will be Erie Materials and the contractor will be Wilcox Construction.
Old Business
WATER 
New Business

AT&T Generator: Administrator Graham reported we are waiting to hear back from AT & T with the information he requested regarding the generator specs and testing schedule.
Old Business

SEWER
New Business
Old Business
WWTP TMDL: Filed the TMDL with engineer report, cover letter, and work plan with the DEC.
Natural Gas

New Business  
Old Business
Natural Gas Update: There is a conference call tomorrow.  Colgate has expressed some concern with the costs.  We will be meeting with Colgate on Thursday.  Administrator Graham met with Jim Leach who will be helping with the CFA grant with the Economic Development Council.
Job Foreman Description: The description was based on the other village foreman job descriptions.  Trustee Lura questioned the vagueness of the experience requirement and previous supervisory experience.  Trustee Lura asked to have “weekly” deleted from the section pertaining to attending staff meetings.
Village of Hamilton

Natural Gas

Utility Working Foreperson

Company: Village of Hamilton, BOT/MUC.

Department: Natural Gas Utility.

Job Title: (Management Non-Union) Natural Gas Working Foreman.

Reports To: Village Administrator. 

Location: Hamilton, New York and Franchise Area.

Cross Village Responsibility: All other Assigned Duties As Needed Including working with and for other Village Departments, Water, Wastewater, Electric & DPW.

General Statement of Duties:

· Supervises and leads in the installation, maintenance, operations, and required testing of all natural gas facilities, including services from the gas main to the gas meter, and all other assigned duties as the Village Administrator, Board of Trustees (BOT) and Municipal Utilities Commission (MUC) directs. 

Distinguishing Features of the Position:

· This work involves the direct supervision of subordinates working in the arduous and hazardous operation of the natural gas utility. The Gas Foreperson shall be responsible for the safe installation, operation and maintenance of the City Gate, all gas mains and gas services up to and including the gas meter. The Gas Foreperson shall be responsible for the efficient and safe execution of the duties and responsibilities assigned. Work is performed under the general supervision of the Village Administrator. Supervision is exercised over the work of subordinate Gas Utility Persons. 

Examples of Work, Including, but not limited to the Following:

· Supervises and participates in the work with the gas crew, including but not limited to, the safe operation, maintenance and testing gas distribution system, including services.

· Directs and leads in the installation, replacement and or repair of all gas utility apparatus. 

· Supervises and participates in the daily, weekly, monthly and yearly testing and related documentation required by the Public Service Commission (PSC).

· Instructs personnel as to proper work methods and safety practices and assures that safety precautions are strictly adhered to.

· Supervises and participates in the monthly meter reading including the reading of water and electric meters.

· Supervises and participates in the response to gas related emergency restoration.

· Prepares reports and keeps accurate records as required by both the PSC and the Village.

· Works with the Village Administrator, Village Clerk and Village Treasurer to develop and adhere to an annual budget.

· Foreperson shall attend staff meetings as scheduled.

· Foreperson shall attend all Municipal Utilities Commission meetings as scheduled.

· Coordinate yearly training for emergency response with Village Department (VHFD), Village Police Department (VHPD), Village Utility Departments, and Department of Public Works.

· Coordinate all required training to ensure gas utility employee qualifications. 

Required Knowledge, Skills and Abilities or 

Ability to Obtain Certification Within one (1)

Year of Hire:

· Working knowledge of the theory and principles of natural gas and natural gas distribution systems, including pressure regulation, odorization, metering and other associated equipment.

· Thorough knowledge of safety measures and devices used in operating up to 124 PSI natural gas distribution system.

· Successful completion of all Operator Qualification tasks associated with the operation of a gas distribution system.

· The ability to plan and supervise work of others.

· A high degree of skill in the use of tools and equipment in the trade.

· Knowledge of first aid including CPR and AED operation.

· The ability to follow oral and written instructions.

· Willingness to work in adverse weather conditions and report for emergencies. 

· Ability to test and diagnose gas distribution and service problems and to direct and take corrective action.

· Ability to read and interpret construction drawings and specifications.

· Good hand eye coordination.

· Ability to operate excavator, backhoe, dump truck, loader, etc.

· Dependability is a must. Willing to respond to after hour calls associated with gas emergencies.

· The physical condition and stamina to perform arduous manual labor.

· Good oral and written communication skills.

· Results and customer service oriented.

· Computer skills associated with the proper documentation and record keeping associated with operating a Municipal Gas Utility. 

Experience and Training:
· High school graduate or GED.

· Minimum of five (5) years’ experience in gas distribution, construction, and maintenance or ability to be qualified within one year, or any equivalent combination of training and experience.

· Gas pipe fitter or ability to be certified within one year of hire.

· Knowledge of Natural Gas Code including HAZMAT, OSHA, Fuel Gas Code of New York State 16-NYCRR Part 255 & 261, and New York State Code Rule 753, or ability to be certified within one year.

Certifications:

· Valid New York State Commercial Driver’s License (CDL), or ability to obtain within one year.

· Employee shall be subject to pre-employment and all federal drug and alcohol testing requirements. 

Location:

· The Foreperson shall live within thirty (30) minutes of the Village of Hamilton, New York 13346, or willing to relocate within three (3) months of being awarded the position.

Lebanon Street: At this morning’s joint meeting the Lebanon Street Project was awarded to Barrett Paving and Jason Fleming was approved for the construction management aspect of the project.
CLAIMS: Commissioner Gustafson reviewed the claims and made a motion to pay them.  The motion was seconded by Commissioner Baker and carried.  
Financial Statements: The financial reports were distributed.  Electric revenue at 97%, expenses at 86%.  There was no April bill and will not be one for May for NYSEG; this will be verified by the MEUA.   Water revenue is at 106%, expenses at 80%.  Sewer revenue at 108%, expenses at 78%.  Gas revenue is at 0% expenses at 0%.
The auditors from BST will be at the office June 17-19, 2013
The next meeting will be July 9, 2013 at 4:30pm, at the Village Office.
ADJOURNMENT:  There being no further business to come before the Commission, Trustee Lura made a motion to adjourn.  The motion was seconded by Commissioner Baker and carried.  The meeting was adjourned at 5:09pm.

Submitted by,

Kim Taranto










