
 SEQ CHAPTER \h \r 1Village of Hamilton

Board of Trustees

Regular Meeting of July 21, 2015
6:00pm

APPROVED MINUTES
Present:  Mayor Bob McVaugh; Trustees:  Russ Lura, Sandra Carter, RuthAnn Loveless, and Jen Servedio; Village Treasurer Mary Ann Henderson; Attorney Jim Stokes; Village Administrator Sean Graham; Administrative Assistant Nancy Mitchell; Village Clerk Alana Scheckler
Absent: 

Public Present:  Sally Lura;   John Basher; Cat Cardelus; Debbie Kliman; Carolyn Todd; Jim Leach; Lew Peterson; Carl Albrecht; Chris Carhart; Sam Cooper; Suzanne Collins  
Mayor McVaugh called the meeting to order at 6:00 p.m. 
Approval of Agenda: Changes requested: Under New Business: 
1. Resolution for Lew Peterson
A motion was made by Trustee Lura to approve the agenda as presented.  The motion was seconded by Trustee Servedio and unanimously carried.
Approval of Minutes of the June 21, 2015 Regular Meeting: Requested Changes:
1. Village Court-last sentence change “this” to “these”

2. Public Hearing-Chapter 106: after public add “hearing”

3. PCD: add “by” after “Village”

4. Hamilton Movie Theater: 2nd sentence change “that” to “which”

5. Historic Housing:5th sentence-change “getting” to “need to get”

6. Part-Time Clerk: change $14.665 to $14.65

A motion was made by Trustee Lura to approve the June 21, 2015, minutes as amended.  The motion was seconded by Trustee Carter and unanimously carried.
Public Comment: None
MAYOR McVAUGH’s REPORT 
July 4th Committee: Will present the financials at the August meeting.
Lew Peterson Resolution:
The Mayor read the following resolution allowed and presented Mr. Peterson with a certificate of appreciation.

Resolution # 67-2015

Recognizing

LEW PETERSON
for his years of outstanding service to the
Village of Hamilton Municipal Airport

WHEREAS, Lew Peterson has worked tireless hours in the operation of the Village of Hamilton Municipal Airport for 8-1/2 years, and

WHEREAS, with superb aviation knowledge, dedication and humor he has provided aircraft maintenance, airplane fueling, hangar services, rides and exemplary customer service to the pilots that call Hamilton home and those people visiting our Village via the airport, now

THEREFORE, BE IT RESOLVED, that the Mayor and the Village Board, on behalf of the Airport/Airpark Commission and the village residents, recognize Lew Peterson’s outstanding service to the Village of Hamilton Municipal Airport and present him with this Certificate of Appreciation.

Motion: Trustee Loveless

Second: Trustee Carter
Carried: unanimously

TRUSTEE CARTER’s REPORT  
Village Court:  Forty cases involving thirty-five people were heard during the month of June.  The more serious cases included one case of 2nd degree harassment, two petit larceny, and one failure of a felon to register; of these, two were referred to the Grand Jury & one was extradited to another town.  The remaining offenses resulted in fines and included the following: violation of the Alcoholic Beverage Container Law by a minor, five speeding cases, seven seat belt violations, five cases involving cell phone use, and several parking violations.
Village Fire Dept: The Hamilton Fire Department was notified on July 9th that it has been awarded a FEMA Assistance to Firefighters Grant for $175,722.00 to be matched by $8,786.00 from the Village bringing the total funding to $200,000.00 for the replacement of outdated self-contained breathing equipment; the Department will replace its old air packs and spare bottles with updated equipment from Scott Health and Safety.  The dry hydrants project mentioned last month is on hold, waiting for a response to the DEC grant proposal.  The specifications for the new truck are being reviewed in house before being sent out for bids.  During the month of June, there were 40 fire calls and 19 calls for Emergency Medical Services.

Pedestrian Safety Committee: There was no meeting in June.  The newly organized group is scheduled to meet July 21st at 4:15 p.m.  
Public Relations: No report
Farmers’ Market: A concern has been lodged over the recent displaying of processed foods at a site licensed for farm products.  It seems that the vendor’s kitchen is used for processing the foods so the processing itself is covered by a home-processing permit.  The concern seems to be over the possible precedent-setting that would allow vendors to piggy-back on other vendors which could lead to fewer vendors applying of licenses, thus impacting the management of the Farmers’ Market.  This will be addressed in next year’s rules and regulations.
Community Coalition (Bridges): The Hamilton Area Community Coalition will be taking time off during the summer months but plans to resume regular monthly meetings in September.   Coalition members have expressed interest in meeting with Village officials over the alcoholic beverage law recently passed by the Village; with its expertise, the Coalition feels it can give positive input on details involving the implementation of the law.  In anticipation of possible future discussion a draft of proposed changes was given to the Mayor earlier this month.
TRUSTEE ’s LOVELESS REPORT
Library Board:  The Library Board met as usual in the Community Room at 4pm. on 7/1/15.

Alison Kenyon was thanked for her service as a Board member, and Katie Mc Devitt’s nomination to replace her was sent to the BOT for formal appointment, effective August 1.

Finance reports were reviewed and approved except for the July Expense Report which is not yet ready

The summer reading program is well underway.  The Community Chest Application has been submitted for 2016.  The next Hamilton Public Library Day at the Colgate Bookstore will be August 3rd.  This is a great time to shop because a percentage of all book sales are donated to the Library.

David Hopper, the new President of Friends of the Library, reported that donations and memberships are coming in at a steady pace.  Diane Finch and Trish Soloman are new Board members; Joe Connors is the Vice-President.  Carolyn Dearnaley, assisted by Liz Bodian, are planning for the annual book sale which will be held on September 4th and 5th.  Gently used book donations will be accepted starting August 1.  Please no magazines, textbooks, or moldy/mildewed books.

Report submitted by Debbie Kliman, Liaison, 2014-15

Historical Commission:   No report
RESOLUTION #68-2015

Historical Commission Book

Judy Lyrek Agreement

WHEREAS, the Village of Hamilton Historical Commission (Commission) would like to develop an Architectural Guide Book of the Homes in the Village of Hamilton that are one hundred years old and older; and

WHEREAS, the Commission has received a proposal from Judy Lyrek, of 2788 Evans Rd., Eaton, NY 13334, to gather information and photographs of the houses within the Village that fit that criteria for this book; and

WHEREAS, the Commission, with the consent of the Board of Trustees and with the assistance of the attorney for the Village, has developed a contract for the services of Judy Lyrek; and 

WHEREAS, the total cost of this research is five thousand, five hundred eighty dollars ($5,580.00), which would be paid out of the Commission’s budget over the next three (3) years, now

THEREFORE, BE IT RESOLVED, that the Board of Trustees hereby approves the contract with Judy Lyrek to research historic homes and prepare narrative descriptions and photographs to be included in a book sponsored by the Village Historic Commission at a cost not to exceed $5,580.00 without further approval of the Board of Trustees, and it is hereby further
RESOLVED, that the Mayor be, and hereby is authorized to execute the contract for services with Judy Lyrek in the form recommended by the attorney for the Village.

Motion by: Trustee Lura

Second by: Trustee Servedio
Carried: unanimously
Recreation Commission: No report
Parks Advisory Committee: No report
Trails Committee: No report
Friends of the Symphony: No report
Shared Services Committee: No report
Zoning Board of Appeals: No report.
ZRC: No report
TRUSTEE LURA’S REPORT
MUC: 
1.  The major issue is the increase in sewer rates caused by the mandated sewer upgrade.  There will be two meetings on July 22 to explain the increases to the public and to large users.

2.  The MUC discussed the possibility of purchasing a directional drill for the gas operation.  Sean has put together the cost of purchase and will be bringing a resolution to the board to purchase it.  It is expected that there will be a savings in time and cost as a result of its purchase.

3.  There was a discussion about staff having to use personal cell phones for village business.  A number of employees use their cell phones daily, including week-ends,  as a regular part of their duties.  The question is whether the village should provide them phones.  Since providing village cell phones would mean they would have to carry two phones, an alternative to consider would be to provide a monthly stipend to compensate them for using their personal cell phones.  Will be discussed at the budget meetings.
Streets, Sidewalks and Streetscape: No report. 
DPW and Solid Waste Management: 
1.  Hiring Depot Engineering to finish the design of phase 2 of the DPW garage and put together the bid packet is on tonight's agenda.  In order to complete construction by winter, we need to move on this tonight if possible.

Resolution # 69-2015

Depot Engineering Services 

DPW Building Phase 2

WHEREAS, the Village of Hamilton Board Of Trustees (BOT) hereby determines that additional space is needed at the Village of Hamilton Department of Public Works (DPW) to house, properly maintain and store Village owned equipment; and 

WHEREAS, the Village of Hamilton BOT has established a reserve fund for the design and construction of a new 60’ by 120’ DPW garage and office building on their current site adjacent to the new DPW storage/maintenance facility; and
WHEREAS, the Village of Hamilton is in need of bidding documents, drawings and specifications; now 

THEREFORE BE IT RESOLVED, that the Village of Hamilton BOT approves the proposed July 21, 2015 agreement between Depot Engineering Services PLLC, and the Village of Hamilton for the development of plans, specifications and bidding documents, and hereby authorizes the Mayor to execute said agreement; and

BE IT FURTHER RESOLVED, that the total not to exceed cost for said services, without prior written authorization from the Village of Hamilton Board of Trustees, shall not exceed  Four Thousand Five  Hundred dollars ($4,500.00).

Motion by: Trustee Lura

Second by: Trustee Carter

Carried: unanimously

2.  The Salt storage shed is complete.

3.  The crew used the materials from the previous salt and sand storage shed to build a utility shed for storage of winter sand and some equipment.

4. Mowing is taking a lot of time--warm and wet weather means lots of grass.

5.  The Eaton Street park pavilion roof will be replaced.

6.  The crew has requested they be allowed to switch their current blue cotton uniform pants for more fitted Carhart cotton jean style pants.  There would be no change in cost.

Madison Street Cemetery:
 1.  There is a request by a local resident to purchase 6 lots at a reduced price.  It is on the agenda for this evening. The Board denied the request.
PCD: 
1.  The PCD completed their interview process and has hired a new executive director who will begin her duties August 3rd.  

2.  The PCD has been working with a consultant to prepare an application for funding for a planning grant for the Airport and Airpark. The application is a subject of tonight's public hearing.  The application is due July 31st. The application is to New York State's Office of Community Renewal (OCR) for a Community Development Block Grant (CDBG) and is a part of the central New York region's Consolidated Funding Application (CFA).  The application is for $50,000 with the PCD providing the local match of $3,000.

TRUSTEE SERVEDIO’s REPORT
Hamilton Police Department: 
All major cases are up to date and closed out by arrest - awaiting prosecution by the DA.  The deer culling project is awaiting approval to move forward.  Rick Gifford has a list of volunteer archers ready for interview.  He has also priced out tree stands and availability.  Rick Gifford is putting final touches on his lesson plan for the department's mandatory fire arms training.  He hopes to conduct the training the week of July 27.


Airport/Airpark Commission: No report

Tree Committee:  Trustee Servedio reached out to the tree committee for their recommendations about the trees in front of the businesses on Lebanon St. and the tree in front of the library that needs to be removed.  Still awaiting their response.

 
Campus Safety: No report.

Planning Board: Representatives from Colgate attended to review documentation for the CAC.  The PB determined that the site plan was not complete and gave them a list of things to submit for review in July.

The village received a petition for annexation, short environmental assessment form, and a survey for Colgate property on 12B.  The PB recommends that the BOT rezones in the I1 district (Institutional).  There is a public hearing scheduled for July 27 to discuss the annexation of the property.

There was an informal review of preliminary plans for Good Nature Brewing when they purchase the greenhouse property on 12B.  The PB gave Carrie Blackmore information about what GNB will need to submit.

Deer Culling: 
Resolution No. #70-2015
Resolution Establishing a Deer Culling Program and Cull Implementation Committee

WHEREAS, residents in the Village have expressed concern that the deer population has grown too large, resulting in increased risks of Lyme and co-occurring diseases, deer-vehicle collisions, and ecosystem damage, and, 
WHEREAS, research conducted over the past two years at Colgate University has determined that there is a significant overpopulation of whitetail deer in the Village and Township of Hamilton, and 

WHEREAS, a working group composed of stakeholders and experts (“Deer Task Force”) has been working to gather and distribute information to create and implement an effective deer management strategy, and

WHEREAS, the Deer Task Force has researched the cost and effectiveness of many deer management strategies and has presented a report concluding that the most effective and safe strategy for reducing the deer population in the Village is to establish a deer culling program, and 

WHEREAS, the Board of Trustees deems it prudent and in the public interest to establish a deer culling implementation committee to plan and administer a deer culling program for the Village. 

NOW THEREFORE, BE IT RESOLVED that the Village of Hamilton Board of Trustees supports a deer culling program for the Village of Hamilton, and that it is the intention of this Board that such a program shall be implemented in accordance with New York State Department of Environmental Conservation regulations and the recommendations of the Village Deer Cull Implementation Committee in 2015 and 2016 (“Program”), and it is hereby further

RESOLVED that there is hereby created and established a Village of Hamilton Deer Cull Implementation Committee (“Committee”), and it is hereby further

RESOLVED that the Committee: 

1. shall be comprised of Mayor McVaugh as chair, and members Harvey Kliman, Catherine Cardelus, and Ian Helfant, and Police Chief Rick Gifford as an ex-officio member;

2. will set standards and policies to implement the Program following (but not strictly bound by) the framework recommended by the Deer Task Force’s “Proposal for Village of Hamilton Deer Culling Program” with the goal to cull between 80 and 100 deer between September 2015 and March 2016;

3. will draw on the advice and expertise of the community and state agencies as needed;

4. will gather public response to the details of the proposed Program prior to the September Board meeting;

5. will report to the Board of Trustees monthly and as requested;

6. will submit a written plan to implement the cull Program, including a plan of anticipated expenditures not exceeding $5,000  for such costs as the Committee deems appropriate and that may include, but are not limited to, ladder tree stands, bait, bow-mounted lights, and  programmable feeders, to the Board of Trustees no later than the September Board meeting;

7. shall be authorized to prepare for the mayor’s signature an application for a Deer Management Permit and/or Deer Damage Permit from the New York State Department of Environmental Conservation. 

Motion by: Trustee Servedio
Second by: Trustee Lura
Carried: unanimously
Suzanne Collins asked if the Food Cupboard was going to receive any of the deer and how to handle donations to process the deer.

Public Hearing: CDBG Program-7:00pm
The Mayor opened the public hearing at 7:00pm.  Trustee Lura, Jim Leach, and Carl Albrecht explained the planning grant, the application process, all applications must come through a municipality, and the history of the Airport/Airpark.  Part of the grant will be for a feasibility study of how to market the Airpark for businesses of which 51% of jobs created being offered to low or moderate income individuals. The PCD will be paying the $3,000.00 (5%) match.  The public hearing was closed by Mayor McVaugh at 7:28pm.
CDBG Resolution:
Resolution #71-2015

Authorizing the Submission of a

Community Development Block Grant Planning Application

WHEREAS, The New York State Office of Community Renewal (the “OCR”) has invited applications for Planning Grants through the Consolidated Funding Application (CFA)  process to fund, among other things, community needs assessments of economic development initiatives, and

WHEREAS, the Partnership for Community Development (the “PCD”) has developed a preliminary scope of services for the preparation of a plan to initiate commercial and industrial development in the Village of Hamilton Airpark (attached hereto and referred to as the “Airpark Plan Proposal”), and

WHEREAS, the PCD will provide cash and/or in-kind services of sufficient value to support the planning effort as required by the OCR program, and

WHEREAS, the Village has held a public hearing to obtain citizen input regarding the community and economic development needs of the Village of Hamilton and to obtain the views of citizens regarding the proposed application, now

THEREFORE, BE IT RESOLVED, that the Mayor is hereby authorized to submit a Planning Grant application in the amount of $50,000 to the OCR to fund the Airpark Plan Proposal, and be it further

RESOLVED, that the Mayor is hereby authorized to execute the grant agreement and all related documents associated with the OCR grant, subject to review by the Village Attorney.

Motion: Trustee Lura
Second: Trustee Loveless
Carried: unanimously
ADMINISTRATOR GRAHAM’s REPORT

Village Attorney Annual Appointment

AND CONTRACT APPROVAL 

RESOLUTION #72-2015

WHEREAS, the Village of Hamilton and its various boards, commissions and officers are in need of legal representation on a regular basis, and 

WHEREAS, James T. Stokes, of Stokes Youngs PLLC, has served as attorney for the Village of Hamilton since 2003.

THEREFORE BE IT RESOLVED that the Board of Trustees of the Village of Hamilton hereby appoints James T. Stokes, of Stokes Youngs PLLC, as the attorney for the Village of Hamilton for the period of June 1, 2015 to May 31, 2016, and it is hereby further 

RESOLVED, that the Board of Trustees hereby approves the legal services agreement with Stokes Youngs PLLC for the period of June 1, 2015 to May 31, 2016, with retainer services to be provided to the Village and all of its officers, boards and commissions, including the Municipal Utilities Commission, at the rate of $4,000 per month, with other and all services to be provided upon the terms and conditions as set forth in said agreement, and it is hereby further

RESOLVED, that the Mayor be, and hereby is authorized to execute said agreement on behalf of the Village.

Motion: Trustee Lura

Seconded: Trustee Servedio

Carried: unanimously

Official Newspaper

Resolution # 73-2015

WHEREAS, at the July 21, 2015, at the Organizational Meeting the Village Board designated the Oneida Daily Dispatch as official newspaper of the Village of Hamilton; and

NOW, THEREFORE BE IT RESOLVED: that the Village Board hereby designates the Oneida Daily Dispatch as the official newspaper of the Village.

Motion: Trustee Lura
Second: Trustee Servedio

Carried: 4-aye, 1-abstain

ATTENDANCE AT SCHOOLS AND CONFERENCES

RESOLUTION NO# 74-2015  

WHEREAS there is to be held during the coming official year a) the New York State Conference of Mayors Annual Meeting and Training School; b) the New York State Conference of Mayors and Fall Training School for Fiscal Officers and Municipal Clerks; c) the New York State Conference of Mayors Public Works School, d) Lineman Conferences, Codes Enforcement Officer, etc.; and

WHEREAS attendance by certain municipal officials and employees at one or more of these meetings, conferences or schools benefit the municipality;

NOW THEREFORE BE IT RESOLVED: Section 1. That the following officers and employees are authorized to attend the schools and conferences: Village Administrator, Administrative Assistant, Village Clerk, Village Treasurer, Deputy Clerk, DPW Crew Chief, DPW employees, Line Crew Chief, Municipal Utility employees, the Mayor, the Board of  Trustees, Municipal Utility Commissioners Codes Enforcement Officer, Planning Board members, Zoning Board members and Fire Department.

Section 2.  That this resolution is effective immediately.

Motion: Trustee Carter

Seconded: Trustee Loveless

Carried: unanimously

RESOLUTION NO. 75-2015

OF THE BOARD OF TRUSTEES

OF THE VILLAGE OF HAMILTON

AMENDED PROCUREMENT POLICY FOR THE VILLAGE OF HAMILTON

      WHEREAS, Section 104-b of the General Municipal Law requires the governing body of every municipality to adopt a procurement policy for all goods and services which are not required by law to be publicly bid; and

      WHEREAS, comments have been solicited from all officers in the Village of Hamilton involved in the procurement process.

      NOW THEREFORE, IT IS HEREBY RESOLVED, that the Village of Hamilton does hereby adopt the following amended procurement policy which is intended to apply to the procurement of goods and services by the Village of Hamilton as provided herein.

1.
Every purchase to be made must be initially reviewed to determine whether it is a purchase contract or a public works contract. In general, if the contract involves a substantial amount of services that is the focal point of the agreement, and the purchase of goods is incidental, it will be considered a contract for public work. Conversely, if services or labor is only minimal or incidental to the purchase of goods, it is generally considered a purchase contract.

2.
Once the determination is made between a purchase contract or a public works contract,  a good faith effort shall be made to determine whether it is known or can reasonably be expected that the combined amount to be spent on the item of supply or service is subject to competitive bidding, taking into account past purchases and the combined amount to be spent in a year. The following items are generally subject to competitive bidding pursuant to Section 103 of the General Municipal Law:

•
Purchase contracts over $20,000

•
Public work contracts over $35,000

3. 
Under General Municipal Law Section 103, the following items are generally not subject to competitive bidding, regardless of amount, but said Section 103 shall be reviewed for a complete statement of its terms and applicability in any given instance:

•
Emergency purchases

•
Certain municipal hospital purchases

•
Goods purchased from agencies for the blind or severely handicapped

•
Goods purchased from correctional institutions

•
Purchases under State or County contracts

•
Surplus and second-hand purchases from another governmental entity.

•           Professional Services.

The individual or board authorizing the purchase shall document in writing the decision and reason that a purchase is not subject to competitive bidding under GML Section 103. The documentation may include written quotes from vendors, notes of oral quotes from vendors, a memo indicating how the decision was arrived at, a copy of the contract indicating the source which makes the item or service exempt, a memo from the purchaser detailing the circumstances which led to an emergency purchase, a board resolution, or any other written documentation that is appropriate.

3.
Except as provided in section 7 below, in order that goods are purchased at the lowest responsible price and that the Village receives the best value from its purchases, all goods and services not required to be procured by sealed competitive bids or exempt from competitive bidding as provided in section “2” above shall be secured by use of written requests for proposals, written quotations, oral quotations, purchase orders. 

4.
The following method of purchase documentation will be used when required by this policy in order to achieve the highest savings and /or best value to the Village:

Estimated Amount of Purchase Contract  

Method

$0.00-$999



No Purchase Order required; at least 2 oral quotations

$1,000-$4,999 


Purchase Order required and at least 2 oral quotations.

$5,000 -$19,999 
 
 
Purchase Order required and at least 2 written quotations. 

Estimated Amount of Public Work Contract 

Method 

$0.00-$999


 
No Purchase Order required; at least 2 oral quotations 

$1,000-$4,999 


Purchase Order required and at least 2 oral quotations.

$5,000 -$34,999 


Purchase Order required and at least 2 written quotations.

A good faith effort shall be made to obtain the required number of proposals or quotations. If the purchaser is unable to obtain the required number of proposals or quotations, the purchaser will document the attempt made at obtaining the proposals. In no event shall the failure to obtain the proposals be a bar to the procurement.

5.
Documentation is required for each action taken in connection with each procurement. The following are examples of acceptable documentation:

Oral Quotations: The telephone log or other record should record at a minimum: date, item or service desired, price quoted, name of vendor, name of vendor's representative.

Written Quotations: Vendor should provide at a minimum: date, description of details of service to be provided, price quoted, and name of contact.

Requests for Proposals: Depending on the situation, the RFP may be prepared in-house or require the assistance of a consultant.

6.
Documentation and an explanation is required whenever a contract is awarded to other than the lowest responsible supplier/laborer. This documentation shall include an explanation of how the award will achieve savings or how the supplier/laborer was not accountable. A determination that the supplier/laborer is not accountable shall be made by the purchaser. 

7.
In the following circumstances, alternative proposals, purchase orders and/ or quotations shall not be required:

a. 
Contracts for Professional services or services requiring special or technical skill, training or expertise. The individual or company must be chosen based on accountability, reliability, skill, education and training, judgment, integrity, and moral worth. These qualifications are not necessarily found in the individual company that offers the lowest price and the nature of these services is such that they do not readily lend themselves to competitive procurement procedures. In determining whether a service fits into this category, the Board of Trustees shall take into consideration the following guidelines:

•
Whether the services are subject to State licensing or testing requirements

•
Whether substantial formal education or training is a necessary prerequisite to the performance of the services

•
Whether the services require a personal relationship between the individual and municipal officials.

Professional or technical services shall include but not necessarily be limited to the following: services of an attorney; services of a physician; technical services of an engineer or architect engaged to prepare plans, maps or estimates; securing insurance coverage and/or services of an insurance broker; services of a certified public accountant; investment management services; printing services involving extensive writing, editing or art work; management of municipally owned property; and computer software or programming services for customized programs, or services involved insubstantial modification and customizing of prepackaged software.

b.       
Emergency purchases pursuant to Section 103(4) of the General Municipal Law. Due to the nature of this exception, these goods or services must be purchased immediately and a delay in order to seek alternate proposals may threaten the life, health, safety or welfare of the residents. This section does not preclude alternate proposals if time permits.

c.
Purchases of surplus and second-hand goods from any source. If alternate proposals are required, the Village of Hamilton is not prohibited from purchasing surplus and second-hand goods at auctions or through specific advertised sources where the best prices are usually obtained.

d.
Payments under contracts approved by the Board of Trustees, including capital improvements and purchases.

e.
Electricity, Natural Gas & Aviation Fuel purchases for distribution via Village distribution systems and municipal airport.

f.
New York State Tax payments.

h.
Periodic Insurance  contract and premium payments.

i.
Legal Advertisements and notices.

j.
Recurring periodic service contracts payments totaling less than $20,000.00 per fiscal year. (More than this amount requires Board approval).

k.
Periodic telephone and telecommunications bills and expenses.

l.
Utility bills and expenses.

M.
Recurring periodic materials & supplies such as but not limited to Slack Plus, STA Floc, Polyaluminum Chloride, Polymer, Sodium Hypochlorite, and Sodium Bisulfite 

8.
Purchase orders will be produced by the Village Treasurer or Village Clerk. The Village Treasurer, as the Fiscal Officer will then certify that funds are available for this purchase and the Village Administrator, as the Purchasing Agent, will authorize the purchase.

9.
In accordance with the MU-1 Schedule Records Retention adopted by the Village of Hamilton on December 13, 2011, the Purchase orders, claims and all other procurement documents will be retained for a period of 6 years unless otherwise noted by New York State Archives, New York Codes, Rules and Regulations or by Federal Regulations.

10.
Any individual making a purchase with a credit card shall follow the credit card policy adopted by the Board of Trustees. Employees using a Village credit card shall return the card and provides itemized receipts for each purchase to the Village Treasurer upon returning to their place of work. The receipts must indicate the reason and nature of each purchase. All receipts and expenditures shall be reconciled with the monthly statements and audited by the Village Board of Trustees. If the employee making a purchase with a Village credit card cannot produce a receipt, they shall be responsible for reimbursement to the village. No personal purchases or entertainment expenses may be paid with a Village credit card. All purchases not expressly authorized in the budget must be board approved. In the event of willful or negligent default of the obligations of the employee making a purchase with a Village credit card, the Mayor shall undertake such recovery action as deemed appropriate by law.

11.
Receipts and acknowledgments of goods and services shall be reconciled to the Purchase Orders, along with the appropriate invoices, for the monthly approval by the Board of Trustees of the claims and warrants.

12.
The unintentional failure to fully comply with the provisions of this Resolution or the provisions of Section 104-b of the General Municipal Law shall not constitute grounds for any claim against the Village of Hamilton or any officer or employee thereof.

Motion: Trustee Lura
Seconded: Trustee Loveless
Carried: unanimously

Code of Ethics, Comprehensive Computer Policy, Credit card policy, Cyber Security Citizens’ Notification Policy, Investment Policy, procurement policy, travel & expense policy and Workplace Violence Policy

Resolution NO#76-2015

WHEREAS, the Board of Trustees for the Village of Hamilton at their organizational meeting has determined the need for the above listed policies; and 
NOW, THEREFORE BE IT RESOLVED, that the Village of Hamilton Board of Trustees adopted the following policies: Code of Ethics, Comprehensive Computer Policy, Credit Card Policy, Cyber Security Citizens’ Notification Policy, Investment Policy, Procurement Policy, Travel & Expense Policy and Workplace Violence Policy.

Motion: Trustee Lura

Seconded: Trustee Servedio

Carried: unanimously

Village of Hamilton Board of Trustees 

“Regular Monthly Meeting”.
Resolution # 77-2015

At the regular meeting of the Board of Trustees of the Village of Hamilton, New York, held on July 21, 2015, the following resolution was adopted:

WHEREAS, the Board of Trustees of the Village of Hamilton has determined that the regularly scheduled monthly meetings of the Board of Trustees continue to held on the third Tuesday of each month at the Village Court House, 60 Montgomery Street Hamilton, NY ; and

WHEREAS, the Village of Hamilton Board of Trustees meetings shall continue to start at 6:00 PM; now 

THEREFORE BE IT RESOLVED, that the Board of Trustees, of the Village of Hamilton, authorizes the Village Clerk to publish notice that all regularly scheduled Village Board of Trustee meetings shall be held on the third Tuesday of each month start at 6:00 PM local time at the Village Court House, 60 Montgomery Street Hamilton, NY. 

Motion: Trustee Lura
Second: Trustee Servedio
Carried: unanimously
AUTHORIZING payment for public utility services, New York state & federal government payments, DEBT SERVICE PAYMENTS, postage, freight, APPROVED CONFERENCE REGISTRATION FEES, group health insurance AND AVIATION FUEL

RESOLUTION NO#78-2015

WHEREAS the board of trustees has determined to authorize payment in advance of audit of claims for public utility services, New York State & Federal Government payments, debt service payments, postage, freight, approved conference registration fees, express charges group health insurance and Aviation fuel; and

WHEREAS all such claims must be presented at the next regular meeting for audit; and

WHEREAS the claimant and the officer incurring or approving the claim are jointly and severally liable for any amount the board of trustees disallows.

NOW THEREFORE BE IT RESOLVED that the board of trustees authorizes payment in advance of audit of claims for public utility services, New York State & Federal Government payments, debt service payments, postage, freight, approved conference registration fees, group health insurance, and Aviation fuel. All such claims must be presented at the next regular meeting for audit and the claimant and the officer incurring or approving the claims are jointly and severally liable for any amount the board of trustees disallows.

Motion: Trustee Servedio

Seconded: Trustee Loveless

Carried: unanimously

REIMBURSEMENT OF TRAVEL EXPENSE

RESOLUTION NO#79-2015

WHEREAS the Board of Trustees has determined to pay a fixed rate for mileage, as established by the Internal Revenue Service, as reimbursement to Village officers and employees who use their personal automobiles while performing their official Village duties.

NOW THEREFORE BE IT RESOLVED:

That the Board of Trustees will approve reimbursement to such officers and employees at the rate established by the Internal Revenue Service.

That this resolution is effective immediately.

Motion: Trustee Lura

Seconded: Trustee Servedio

Carried: unanimously

Establish Bank Depository

RESOLUTION NO# 80-2015 

WHEREAS, the Board of Trustees has determined that Village Law 4-412(3)(2) requires, the designation of banks or trust companies for the deposit of all Village monies do hereby designate NBT Bank, Hamilton, New York as the official depository for said Village for various funds with a maximum amount of $10,000,000.00 as stated in the Village Investment Policy;

NOW, THEREFORE BE IT RESOLVED, that the Treasurer of said Village is hereby directed to deposit and keep the funds as designated above, that the Treasurer of said Village is authorized to invest, for the 2015-2016 fiscal year, whatever funds appear to be available in securities or accounts legal for investment by municipalities and as permitted by the Village of Hamilton Investment Policy.

Motion: Trustee Servedio

Seconded: Trustee Loveless

Carried: unanimously

Resolution #81-2015

Temporary Employee

Lewis Petersen

WHEREAS, the Village of Hamilton Board Of Trustees is in need of a temporary employee to fuel and marshal aircraft as needed at the Hamilton Municipal Airport; and 

WHEREAS, Lewis Petersen is qualified to provide these services; now 

THEREFORE BE IT RESOLVED, that the Village of Hamilton BOT authorizes the Village Administrator to offer Lewis Petersen temporary employment from July 22nd 2015 to the close of business July 31st, 2015; and

BE IT FURTHER RESOLVED, that Lewis Petersen shall be paid a salary of Two Hundred dollars per week ($200.00) to provide fueling and marshaling services to all aircraft utilizing Hamilton Municipal Airport; and

BE IT FURTHER RESOVED, that Lew Petersen, as a Village employee while fueling or marshaling aircraft, shall be covered by Village of Hamilton Liability Insurance. 

Motion by: Trustee Servedio
Second by: Trustee Carter

Carried: unanimously

DELEGATE RESOLUTION
Village of Hamilton

Resolution #82-2015

At a regular meeting of the Board of Trustees of the Village of Hamilton, New York, held on July 21, 2015, the following resolution was adopted:

WHEREAS, the Board of Trustees of the Village of Hamilton, New York is a member of the Municipal Electric Utilities Association of New York State, and

WHEREAS, the Annual Conference of the Municipal Electric Utilities Association of New York State has been called on September 15, 16, 17 and 18, 2015, to be held at The Crowne Plaza, Lake Placid, New York, and,

WHEREAS, in accordance with the bylaws of the Municipal Electric Utilities Association of New York State, each municipal member may cast one vote on each transaction properly brought before this meeting,

NOW THEREFORE BE IT RESOLVED, that Sean Graham be and is hereby designated as the accredited delegate of the Village of Hamilton, New York.

Motion: Trustee Servedio

Second: Trustee Loveless

Carried: unanimously

Resolution #83-2015
Pole Attachment Agreement
WHEREAS, Finger Lakes Technologies Group, Inc. has requested permission to utilize Village owned utility poles to run privately owned lines to facilitate telecommunications services in association with Verizon Wireless, and
WHEREAS, the Village Administrator and the Municipal Utilities Commission have evaluated this request and determined that the request can be accommodated without impacting Village property or services; and
WHEREAS, the MUC has recommended that the Village enter into the Village’s standard pole attachment agreement with Finger Lakes Technologies Group, Inc.
NOW THEREFORE, BE IT RESOLVED that the Village of Hamilton Board of Trustees hereby approves the Pole Attachment Agreement with Finger Lakes Technologies Group, Inc., as executed by it Chief Operating Officer on July 16,2015,
 and it is hereby further
RESOLVED that the Mayor be, and hereby is authorized to execute said agreement in the form recommended by the Village Administrator and the Attorney for the Village, and that the Mayor and the Village Administrator be, and hereby are authorized to execute such other documents and take such other and further actions as may be necessary and/or advisable to carry out the intent of this resolution and the terms of the Pole Attachment Agreement.
Motion by: Trustee Servedio
Seconded by: Trustee Lura
Carried: unanimously
RESOLUTION #84-2015

A RESOLUTION TO APPROVE THE RETENTION OF DUNN AND SGROMO ENGINEERS TO REVIEW THE SITE PLAN AND RELATED DRAWINGS FOR THE

COLGATE UNIVERSITY CULTURAL ARTS CENTER

WHEREAS, Colgate University, is in the process of applying for certain zoning approvals for the proposed construction of a Cultural Arts Center upon lands of the Developer known as tax map parcel numbers 168.27-1-87, 168.27-1-88, 168.27-1-89, 168.27-1-79 and 168.27-1-80 in the Village of Hamilton, and


WHEREAS, the Board of Trustees has approved the Village’s standard Professional Fees and Administrative Costs Payment Agreement between the Village and Colgate University, with the amount of the initial developer’s deposit stated in said Agreement in the amount of $1,500, to reimburse the Village’s engineering and legal costs associated with the review of this application and plans and reports associated therewith.


NOW, THEREFORE BE IT HEREBY RESOLVED that the Board of Trustees of the Village of Hamilton does hereby approve the retention of Dunn & Sgromo Engineers, PLLC to review, on behalf of the Village and the Village Planning Board, all plans and reports submitted by Colgate University in support of its applications for zoning approvals for its proposed Cultural Arts Center, and it is hereby


FURTHER RESOLVED that the retention of Dunn & Sgromo, PLLC for the rendering of professional services, and all payments to said firm, shall be based upon the firm’s attached 2015 billing rates, unless otherwise specifically approved by this Board of Trustees.

Motion by: Trustee Loveless

Second by: Trustee Servedio
Carried: unanimously

Batting Cage Request: Colgate would like to install a new batting cage 55’ long, 14’ wide, and 13’ high along the fence at Eaton Street.  Administrator Graham is concerned that the placement of the cage will interfere with the underground utilities.  Mayor McVaugh would like this request to be submitted to the Recreation Commission for a recommendation.
TREASURER HENDERSON’s REPORT

GENERAL FUND BUDGET MODIFICATION

Parks - Farmers’ Market (01-5-7110.491)

FINANCE RESOLUTION NO. 85-2015

WHEREAS the Hamilton Village has been awarded funds from Farm Credit East in the amount of $500.00, to provide help with resources for economic development for the Village, which has not been budgeted for in the 2015-2016 fiscal year; and 

WHEREAS, the $500.00 has been received on June 24, 2015 and accounted for in the Gift & Donation (01-4-2705.000) revenue line item; and 

WHEREAS, the expenditure for the Farmer’s Market radio advertisement has been arranged, and will be expensed out of the Parks – Farmers’ Market  appropriation line item (01-5-7110.491), which also was not budgeted for in the 2015-2016 fiscal year.

NOW THEREFORE BE IT RESOLVED, that the General Fund Gift & Donations Revenues (01-4-2705.000) and the Parks – Farmers’ Market Appropriation (01-5-7110.491) be increased by $500.00 to reflect the above donated funds for the 2015-2016 budgets

Motion: Trustee Lura
Second: Trustee Servedio
Carried: unanimously

GENERAL FUND BUDGET MODIFICATION

Historian – Other Expenses (01-5-7510.470)

RESOLUTION NO 86-2015

WHEREAS, at their regularly scheduled meeting held on May 19, 2015, the Village of Hamilton Board of Trustees accepted and approved resolution No. 48-2015, a donation of $300.00 on April 11, 2015, from Debbie and Harvey Kliman to provide resources necessary to aid in the Atanasoff event; and

WHEREAS, the Village of Hamilton Board of Trustees, at that same meeting, approved and granted the Historical Commission’s request for the village to provide $420.00 (01-5-7510.470) in funds, same as the Town of Hamilton, for the Atanasoff event; and 

WHEREAS, the Village of Hamilton Board of Trustees has received a clarified request from Debbie Kliman to reimburse Historian Jack Loop $300.00, toward expenses he incurred for the Atanasoff dinner, held on June 6, 2105;

WHEREAS, it was the original intent of the Historical Commission to request reimbursement of $300.00, in addition to the $420.00 contribution previously authorized; and

WHEREAS, it was the intent of the donors, Debbie and Harvey Kliman, that their donation of $300.00 would supplement the $420.00 previously authorized by the Board;

BE IT RESOLVED, that in the 2014-2015 budget, the Village Treasurer is authorized to increase the Historian - Other Expenses appropriation line item (01-5-7510.470), by $300.00 and disburse funds of $300.00 to Jack Loop, Historian, (01-5-7510.470) to reimburse some expense of the Atanasoff event.

Motion: Trustee Lura
Second: Trustee Loveless
Carried: unanimously

Insurance: The Board was made aware of the change in the insurance deductible: increase blanket property limit and boiler limit deductible from $1,000.00 to $2,500.00 for a savings of $3,433.00
July 4th   Donation: A motion was made by Trustee Loveless to accept the June-July July 4th donations in the amount of $3,321.00.  The motion was seconded by Trustee Servedio and unanimously carried.
Symphony Donation: A motion was made by Trustee Servedio to accept the Jun-July 2015 Symphony donations in the amount of $7,125.00.  The motion was seconded by Trustee Loveless and unanimously carried.
Conference Request:  A motion was made by Trustee Lura to approve the 2015 Fall Training – NYCOM for Treasurer Henderson and Clerk Scheckler for 9/28-10/2/15.  The motion was seconded by Trustee Servedio and unanimously carried.
Court Clerk: A motion was made by Trustee Servedio to authorize the hire of a part-time court clerk at a rate of $11.63 per hour.  The motion was seconded by Trustee Loveless and unanimously carried.


Justice Reports: Were reviewed and accepted.
Claims:
Treasurer’s Report 

July 21, 2015

Resolution NO. 87-2015

At a regular or special meeting of the Board of Trustees for the Village of Hamilton, upon motion duly made and seconded, the following Resolution was adopted by a majority of the Board present entitled to vote thereon:  

RESOLVED, By the Board of Trustees of the Village of Hamilton that the below listed Abstracts are approved.

Abstracts








    
Check Date

General (1)


1d
21,117.10
6/26/15


2a
18,553.46
7/2/15


2b
19,694.16
7/10/15


2c
17,572.63
7/17/15


2d
16,299.58
7/24/15



Paid Expenses
0.00


2A
443,610.10  
Monthly Vouchers

Airport (3)


1d
788.23
6/26/15


2a
329.28
7/2/15


2b
766.04
7/10/15


2c
760.00
7/17/15


2d
1,351.79
7/24/15



Paid Expenses
0.00


2A
10,674.99  
Monthly Vouchers

Electric (4)


1d
5,320.42
7/2/15


2b
7,771.74
7/10/15


2c
7,789.29
7/17/15


2d
7,735.55
7/24/15



Paid Expenses
0.00


2A
171,854.97  
Monthly Voucher

Water (5)


1d
2,761.95
6/26/15


2a
5,664.52
7/2/15


2b
1,836.51
7/10/15


2c
2,849.74
7/17/15


2d
1,818.61
7/24/15



Paid Expenses
0.00


2A
43,091.22  
Monthly Vouchers

Sewer (6)


1d
3,360.82
6/26/15


2a
3,151.64
7/2/15


2b
3,558.15
7/10/15


2c
3,300.26
7/17/15


2d
3,111.30
7/24/15



Paid Expenses
0.00


2A
52,145.24  
Monthly Vouchers

Recreation (8)


2b
7,114.18
7/10/15


2c
7,114.18
7/17/15


2d
7,130.18
7/24/15



Paid Expenses
0.00


2A
1,545.16  
Monthly Vouchers

Natural Gas (10)



1d
5,920.51
6/26/15


2a
5,869.49
7/2/15


2b
4,570.14
7/10/15


2c
4,451.96
7/17/15


2d
5,814.60
7/24/15



Paid Expenses
0.00


2A
40,826.90  
Monthly Vouchers

Trust & Agency (11)



Paid Expenses
0.00


2A
1,075.00
Monthly Vouchers

Trust (12)


Paid Expenses
0.00


2A
518.02
Monthly Vouchers

Airport Capital Project (27)


Paid Expenses
0.00


2A
36,121.32
Monthly Vouchers

Lebanon Street Capital Project (33)


Paid Expenses
0.00


2A
10.95
Monthly Vouchers

Total Paid Expenses 
$265,655.92



Motion: Trustee Lura
Seconded: Trustee Servedio

Carried: unanimously

Resolution NO. 88-2015

At a regular or special meeting of the Board of Trustees for the Village of Hamilton, upon motion duly made and seconded, the following Resolution was adopted by a majority of the Board present entitled to vote thereon:  RESOLVED, By the Board of Trustees of the Village of Hamilton that the below listed transfers are approved.

June - July Transfers 

General

FROM:
5-1990.470
Contingency
-17.94

TO:
5-1010.470
Board/ Trustees-Other Expense
17.94

FROM:
5-5110.410
Street Maintenance – Material & Supplies
-579.05

TO:
5-3310.200
Traffic Control – Equipment
579.05

FROM:
5-5110.100
Street Maintenance – Personal Services
-190.58

TO:
5-5610.100
Airpark – Personal Services
190.58


FROM:
5-5610.490
Airpark – Vehicle Expense
-466.55

TO:
5-5610.410
Airpark – Materials & Supplies
466.55

FROM:           5-5610.490                 Airpark – Vehicle Expense                                  -173.98

TO:                5-5610.420                 Airpark – Utilities                                                  173.98

Airport

FROM:
5-1620.420
Airport – Utilities
-302.20

TO:
5-1620.480
Airport – Buildings Repairs
302.20

Electric

FROM:
5-8310.400
Misc. Gen Expense
-26.25

TO:
5-8310.410
Management Services
26.25

Water

FROM:
5-1990.470
Contingency
-534.00

TO:
5-1620.480
Buildings - Repairs
534.00

Sewer

FROM:
5-1990.470
Contingency
-850.00

TO:
5-1620.480
Building Repairs
850.00

FROM:
5-1990.470
Contingency
-500.00

TO:
5-8120.200
Sanitary Sewers – Equipment
500.00

Recreation

FROM:
5-7320.410
Recreation – Materials & Supplies
-27.00

TO:
5-7320.470
Recreation – Other Expenses
27.00

Natural Gas

FROM:
5-0880.000
Other Expenses
-125.00

TO:
5-0879.000
Customer Installation Expenses
125.00

FROM:
5-0920.440
Admin – Contract, Prof.  & Tech
-7,100.00

TO:
5-0920.460
Admin – Contract, Oper & Mtc
7,100.00

FROM:
5-0874.410
Mains & Services – Materials & Supplies
-6,741.43

TO:
5-0924.000
Property Insurance
6,741.43

Expendable Trust 

FROM:
5-7550.470
4th of July - Other Expenses
-700.00

TO:
5-7550.410
4th of July – Materials & Supplies
700.00

Motion: Trustee Lura

Second: Trustee Loveless

Carried: unanimously

RESOLUTION #89-2015
Verizon Nondisclosure Agreement

WHEREAS, Computel Consultants has been retained by the Village of Hamilton to audit the local gross receipts taxes paid by Verizon New York, Inc. (“Verizon”) in order to determine whether such taxes have been underpaid to the Village; and

WHEREAS, the Verizon requires the consent of the Village to release billing and collections information to Computel, as well as an assurance of confidentiality of the information released. 

NOW THEREFORE, BE IT RESOLVED, that the Board of Trustees hereby approves the Confidentiality Agreement with Verizon and Computel Consultants, and it is hereby further
RESOLVED, that the Mayor be, and hereby is authorized to execute the Confidentiality Agreement with Verizon and Computel Consultants.

Motion by: Mayor McVaugh

Second by: Trustee Loveless

Carried: unanimously

NEW BUSINESS
1. Organizational Resolutions: A motion was made by Trustee Loveless to accept the Mayor’s appointments: Catherine McDevitt, Library Board; Sarah Curtis, Pedestrian Safety; Emily Steiger, Pedestrian Safety; Deb Kliman, Pedestrian Safety & Historical Commission; Ben Eberhardt, Planning Board; Roger Rowlett, Airport-Airpark Commission; David Craine, Tree Committee, Rich Fenner, Tree Committee; Sue McVaugh, Parks Advisory.  The motion was seconded by Trustee Carter and unanimously carried
Village Trustee Assignments(2015-2016

Trustee Lura

Deputy Mayor




MUC




DPW & Solid Waste Mgmt




Streets, Sidewalks & Streetscapes




PCD

Trustee Servedio
Planning Board




Zoning Board of Appeals




Zoning Revision Committee




Airport-Airpark Commission




Tree Committee




Pedestrian Safety Committee

Trustee Carter

Court




Bridges




Colgate Campus Safety




Police Dept




Fire Dept




Communications/Public Relations

Trustee Loveless
4th of July




Recreation Commission




Parks Advisory Committee




Library Board




Historical Commission




Hamilton Business Alliance




Shared Services Committee


VILLAGE TREASURER- 1 year term

Mary Ann Henderson




7/15/16









VILLAGE ADMINISTRATOR

Sean A. Graham





7/15/16

VILLAGE CLERK

Alana Scheckler





7/15/16

VILLAGE DEPUTY CLERK

Kim Taranto





7/15/16

VILLAGE CLERK-TREASURER

PARTNERSHIP FOR COMMUNITY DEVELOPMENT
Russ Lura





7/15/16

RECORDS ADVISORY BOARD-1 year term

Mary Ann Henderson




7/15/16

Robert McVaugh (Mayor)




7/15/16


VILLAGE JUSTICE-4 year term
Thomas Bogan





7/15/18





ACTING VILLAGE JUSTICE

Donald Haight





7/15/16












DOG CONTROL OFFICER
Larry Butts 





7/15/16




COURT CLERK
Vivian Phoenix





7/15/16

VILLAGE HISTORIAN
Jack Loop





7/15/16





2. Milford Street Parking Lot: Suzanne Collins has requested a small space be designated near the trail area for cars of those using the trail.  Administrator Graham will discuss with DPW Supervisor Randy Weaver.
3. Executive Session:  A motion was made by Trustee Carter to enter into an executive session at 9:45pm to discuss attorney client privilege.  The motion was seconded by Trustee Loveless and unanimously carried.  A motion was made to exit the executive session at 10:02pm by Mayor McVaugh.  The motion was seconded by Trustee Carter and unanimously carried.  No action taken
OLD BUSINESS
1. Time Warner Cable: Attorney Stokes stated he has heard TWC; they have made several changes to the contract.
2. Trees-Lebanon Street-See Trustee Servedio Report 
3. 7 Enos Ave: The Board is requesting a detailed report from CEO Forth.
4. Handbook: Tabled.  
Adjournment
There being no further business to come before the Board, Trustee Servedio made a motion to adjourn.  The motion was seconded by Trustee Carter and carried.   The meeting adjourned at 10:04p.m.
Respectfully submitted,

Kim Taranto


